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SEI WorkshopSEI Workshop

Presented by The City ClerkPresented by The City Clerk’’s Office s Office 
Denise Jenkins, Elections AnalystDenise Jenkins, Elections Analyst



WHY FILE?WHY FILE?

•• Conflict of Interest CodeConflict of Interest Code

•• PublicPublic’’s right to know versus the filers right to know versus the filer’’s s 

right to privacyright to privacy

•• Where to find my Conflict of Interest Where to find my Conflict of Interest 

CodeCode

•• All statements are public record All statements are public record 

�� Work address okayWork address okay



ClerkClerk’’s Roles Role

�� Filing OfficerFiling Officer

�� Track all filers and filingsTrack all filers and filings

�� Notify filers of filing deadlinesNotify filers of filing deadlines

�� Maintain all original disclosure Maintain all original disclosure 

statementsstatements



Designated FilersDesignated Filers

�� See Appendix A of your See Appendix A of your 

Department / Board / AgencyDepartment / Board / Agency

Conflict of Interest CodeConflict of Interest Code

http://www.sandiego.gov/city-

clerk/elections/eid/codes.shtml



Boards and CommissionsBoards and Commissions

•• When is your AO and LO date?When is your AO and LO date?

�� Your AO date is December 18, 2007Your AO date is December 18, 2007

•• Statement due to City Clerk, February 7, 2008Statement due to City Clerk, February 7, 2008

•• You must file if a notice is received. You must file if a notice is received. 

•• Know your AO and LO dates.Know your AO and LO dates.

•• Notices should not be ignored.Notices should not be ignored.

•• Late filing may mean a fine.Late filing may mean a fine.



Annual FilingAnnual Filing

�� April 1 of every year April 1 of every year 

�� Year reporting Year reporting –– Previous yearPrevious year

•• Exceptions Exceptions –– AO dates AO dates –– will be notedwill be noted

�� FinesFines

•• City ClerkCity Clerk

•• Ethics CommissionEthics Commission





Form 700 DetailForm 700 Detail

�� Properly and completely fill out the cover page.  Properly and completely fill out the cover page.  

�� Include Name:  Last, First, MiddleInclude Name:  Last, First, Middle

�� Mailing Address (work address okay).Mailing Address (work address okay).



Form 700 Detail (cont.)Form 700 Detail (cont.)

�� Section 1:  Office, Section 1:  Office, 
Agency, or CourtAgency, or Court
(name of the department)(name of the department)

•• Division, Board, orDivision, Board, or

District: District: 

•• Your Position:  Your Position:  

�� If filing for multiple positions, listIf filing for multiple positions, list

additional additional agency(ies)/position(sagency(ies)/position(s):):



Form 700 Detail (cont.)Form 700 Detail (cont.)

�� Section 2:  Jurisdiction of Office:  Section 2:  Jurisdiction of Office:  

City of San Diego should be checked.City of San Diego should be checked.



Form 700 Detail (cont.)Form 700 Detail (cont.)

Section 3:  Type of Statement:Section 3:  Type of Statement:

•• AOAO

•• AO Date:AO Date:

�� 12/18/0712/18/07



Form 700 Detail (cont.)Form 700 Detail (cont.)

�� Section 4:  Section 4:  

Schedule Summary:  Schedule Summary:  

•• Mark all applicable Mark all applicable 

schedulesschedules
•• OROR

•• No reportable interestsNo reportable interests



Form 700 Detail (cont.)Form 700 Detail (cont.)

�� Section 5:  Section 5:  

Verification:  Verification:  

Date Signed and Date Signed and 

Signature Signature mustmust be be 

on this section.on this section.

•• In InkIn Ink

•• Original Signature Original Signature 

(No Stamp or Copy)(No Stamp or Copy)



Electronic FilingElectronic Filing

�� If we have your Email address we If we have your Email address we 

can make electronic filing available can make electronic filing available 

to you.to you.



WHERE TO SEND WHERE TO SEND 

FORM 700FORM 700

�� The The original signedoriginal signed Form 700 must Form 700 must 

be sent to the City Clerkbe sent to the City Clerk’’s Office.s Office.

•• 202 202 ““CC”” Street, MS 2AStreet, MS 2A

San Diego, CA  92101San Diego, CA  92101



QUESTIONSQUESTIONS

�� Department Liaison City Clerk ContactDepartment Liaison City Clerk Contact
•• Clarisa Santiago Clarisa Santiago -- Filing CoordinatorFiling Coordinator

�� (619) 533(619) 533--4025 or 4025 or csantiago@sandiego.govcsantiago@sandiego.gov

�� Boards and Commissions City Clerk ContactBoards and Commissions City Clerk Contact

•• Tyshar Turner Tyshar Turner –– Boards and Commissions ClerkBoards and Commissions Clerk

�� (619) 533(619) 533--4050 or 4050 or tlturner@sandiego.govtlturner@sandiego.gov

�� Questions on how to fill out SEI?Questions on how to fill out SEI?
•• City ClerkCity Clerk’’s Office s Office –– Denise Jenkins  Denise Jenkins  

�� (619) 533(619) 533--4030 or 4030 or djenkins@sandiego.govdjenkins@sandiego.gov



Questions (cont.)Questions (cont.)

�� Questions on what is reportable?Questions on what is reportable?
•• Refer to Appendix B of your Refer to Appendix B of your 

Conflict of Interest Code Conflict of Interest Code 

““Disclosure CategoriesDisclosure Categories””



Questions (cont.)Questions (cont.)

�� Ethics Commission (619) 533Ethics Commission (619) 533--34763476

�� FPPC FPPC –– (866) 275(866) 275--37723772


